Name of Agency

Name of Service Unit

Basis

Book

Included accounts with no activity
Display Account Code

LAST YEAR (2023/24)

Full Year Year-to-Date
Actual Actual
HK$ HK$

Christian Family Service Centre

Yang Chen House
SWD

Accural Basis
YES

NO

INCOME
Social Welfare Subventions

Lump Sum Grant (PE + OC)

Agency: CFSC
Fiscal Year: 2024
Accounting Period: 05
Unit:  EYCO0000
Funding: ALL
Operating Income and Expenditure Account for the Period from 1 April 2024 to 31 August 2024
Aug-24 Year-to-Date Full Year
Budget
Actual Variance Actual Variance Budget Utilisation
HK$ HK$ HK$ HK$ HK$ %
(@) (c)=(2)-(b) (@) (c)=(a)-(b)

Add'l Resources -Paramedical Staff

P.F.

Add'l Resources -Paramedical Staff - PF
Central Item - ICS/ PW/PA/CA
Central Item - DS / Allowance

Central Item - others
Rent & Rates

Others (Please specify e.g. subsidy/subvention under agreement)
Other Government Subvention :-

Rent & Rates

Community Chest Allocation

HKJC Charities Trust Subvention

Other Project Grants : (Please specify HA/URA)
Fee Income (Recognised)

a)
b)
<)
d)
€)

Food Fee

Service Fee
Transportation Fee
Membersip Fee
Rent
Air-conditioning

Other Income (Unrecognised)

a)
b)
<)
d)
€)
n
9
h)

Food Fee

Service Fee
Transportation Fee
Membersip Fee

Rent & Management
Air-conditioning
Donation
Miscellaneous Income

Programme Income
Interest Income
Investment Income

TOTAL INCOME A)
EXPENDITURE
Personal Emolumnets
a) Salaries
b) Paramedical Staff Expenses
c) Provident Fund for snaphort staff salary
d) Provident Fund for non-snaphort staff salary
e) Provident Fund for Paramedical Staff
) Relief Workers
g) Provident Fund for relief workers
h) Long Service/Severance Payment/Other Statutory Payment
i) Salaries - Central Item - ICS/PW/PA/CA
j) Salaries - Central Item - DS / Allowance
k) Salaries - Central Item - others
1) Provident Fund for Central Item Salary - ICS / PW / PA/CA
m) Provident Fund for Central Item Salary - DS / Allowance
n) Provident Fund for Central Item Salary - others
Sub-total
Staff Incentive & Allowance
a) Responshility Allowance
b) Other Allowance & Gratuity
¢) Overtime Allowance for Day Care Centre
d) Provident Fund for Staff Incentive & Allowance
€) Allowance for Central Item
f) Provident Fund for Central Item Allowance
Sub-total
Staff Benefits & Training
a) Conference & Meeting
b) Staff Development & Scholarship
c) Staff Welfare
d) Staff Retreat
e) Medical for Staff Recruitment
f) Medical Insurance
g) Staff Benefits & Training for Central Item
h) Other : (Personal Accident for Staff, Travelling Insurance & etc)
Sub-total
Administration Expenses
a) Cleaning Charges
b) Postage
c) Telephone
d) Advertisement for Staff Recruitment
€) HKCSS Membership Fee
f) Registration Fee under ORSO/MPF
g) Audit Fee
h) Bank Charges
i) Travelling expenses for non-service
j) Commission/Mgt Fee to Mainland CMP -U
k) NGO Head Office Admin Charge - U
I) Sundry for Office
Sub-total
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Name of Agency

Name of Service Unit

Basis

Book

Included accounts with no activity
Display Account Code

LAST YEAR (2023/24)

Christian Family Service Centre
Yang Chen House

SWD

Accural Basis

YES

NO

Operating Income and Expenditure Account for the Period from 1 April 2024 to 31 August 2024

Full Year Year-to-Date
Actual Actual
HK$ HK$

Finance charge
Utilities
a) Electricity
b) Gas & Fuel

c) Water
d) Sewage Charges

Stores and Equipment

a) Cleaning Materials

b) Printing & Stationery

c) Newspapers and Periodicals

d) Minor Purchases

€) Repair & Maintenance

f) R&M for Lift and Dumbwaiter

g) R&M for Fire Services Equipment
h) R&M for CCTV and Intercom System
i) Renovation Expenses

j) Capitalized Vehicle

Insurance Premium for Office

a) Employees' Compensation

b) Public Liabilities

c) Insurance for Professional Malpractice

d) Insurance for Central Item - Employee Compensation Insurance
e) Insurance for Central Item - Public Liabilities Insurance

Publicity & Promotion Expenses
Programme Expenses

Stock Expenses

Hire of Services

Cost re-allocation (Int. Tsf)
Transportation and Travelling
a) Vehicle Licence

b) Third Party Insurance

c) Repair & Maintenance

d) Petroleum

€) Travelling Expenses for Service
f) Vehicle Overhaul

Food for Clients
Incentive Payment for Clients

a) Honorarium for Volunteers

b) Incentive Allowance
c) Central Item - Incentive for Mentors
d) Production Allowance for Client

Clients' Medical Care (including Medical Service)
Insurance Premium for Clients

a) Insurance for Children

b) Insurance for Central Item (e.g. HIM/HIP)

c) Others (Personal Accident for Client & etc)

Miscellaneous
a) Textbook & Consumable Stores
b) Charity Expenses
c) Sundry Expenses for Service
d) Headquarter's Expenses
e) Other Expenses

Total Expenses (exclude Accommodation)

Cost of Accommodation

1) Rent
a) Rental
b) Carpark Rental
c) Management Fee
d) Building Maintenance

2) Government Rent
3) Rates

Total Cost of Accommodation
TOTAL EXPENDITURE

SURPLUS / (DEFICIT) FOR THE YEAR
Transfer to PF Reserves

Transfer to Central Item Reserves

Transfer to Rent & Rates Reserves

Transfer to Lotteries Fund Reserves

SURPLUS/ (DEFICIT) FOR THE YEAR

f) Other : (Money All Risk, Property All Risk, Association Liabilities &

Agency: CFSC
Fiscal Year: 2024
Accounting Period: 05
Unit:  EYCO0000
Funding: ALL
Aug-24 Year-to-Date Full Year
Budget
Actual Variance Actual Variance Budget Utilisation
HK$ HK$ HK$ HK$ HK$ %
&) (©)=(2)-(b) (@) (©)=(a)-(b)

Sub-total

Sub-total

Sub-total

Sub-total

Sub-total

Sub-total

Sub-total

(]

Sub-total

©)

(D=B+C)

(E=A-D)
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Name of Agency Christian Family Service Centre Agency: CFSC
Name of Service Unit Yang Chen House Fiscal Year: 2024
Basis SWD Accounting Period: 05
Book Accural Basis Unit:  EYC0000
Included accounts with no activity YES Funding: ALL
Display Account Code NO
Operating Income and Expenditure Account for the Period from 1 April 2024 to 31 August 2024
LAST YEAR (2023/24) Aug-24 Year-to-Date Full Year
Full Year Year-to-Date Budget
Actual Actual Actual Variance Actual Variance Budget Utilisation
HK$ HK$ HK$ HK$ HK$ HK$ HK$ %
() (©=()-(b) () (©)=(a)-(b)

SWD Allocation

Add : Fee Income
Less : PE Expenses
OC Expenses

Target at achieving sustainability

Target achieved (+ve) / Not yet achiveed (-ve)

Block Grant

Allocation

Less : Actual Expenditure
Furniture & Equipment
Minor Work
Vehilce Overhauling

Available Balance / (Deficit)

3/3
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&2k 0.00
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ESEl Cash Prog Exp - Travelling Expenses 76.00 611222{HKJC
Cash Prog Exp - Souvenir 1,232.50 611223 (HKJC
Cash Prog Exp - Sundry Expenses 182.80 611224 (HKJC
sw@)  LA9L30
Ear Cheque/Internal Prog Exp - Souvenir 760 611223|HKJC
£34(C) 760.00
A 225130
IEE AR R HK$ 4,810.00
SRS R N HK$ (4,810.00)
FFE T/ (57 )E HK$ -
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¥ & N t AR/ = ERTEE 23
Bx 0.00 + % 1,491.30 + % x 760.00 = 2,251.30
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(E) (D)
RIFLHA - wA = 3w g/ (R 2 Y
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PR TS AT
AR A AR
dF24 p o 20254#01% 07p pERF : 15:36:11
PRA%H i=:_EYC0000
¥ = £ 4L:_YANG CHEN HOUSE #% E 3=

A Bk
CHPH ARY R PEE 5L U ARRE FF 0 FRWE £9F S R R S A T £97 g0 dnim macf RE
13/12/2024 EYCO000PA009382 EYCO0000PU000456 Staff Claim HO TUNG Hir7#%% 0418- $ 50,000.00 12/2024 Conference SWD Lump &, fEsEEH EYC0000  $ 25,000.00  Albert Open
i 2- 202412(B) & Meeting  Sum Grant 773423557
6/2024{3: 5% (2-6/12/2024)
13/12/2024 EYCO0000PA009382 EYC0000PU000456 Staff Claim 0418- 12/2024 Conference SWD Lump &, fEsEEH EKL0000 $ 10,000.00  Albert Open
202412(B) & Meeting  Sum Grant 7737 {2538
(2-6/12/2024)
13/12/2024 EYCO0000PA009382 EYC0000PU000456 Staff Claim 0418- 12/2024 Conference SWD Lump &, fEsEEH EKTLTFC $ 5,000.00  Albert Open
202412(B) & Meeting  Sum Grant 17323550
(2-6/12/2024)
13/12/2024 EYCO0000PA009382 EYC0000PU000456 Staff Claim 0418- 12/2024 Conference SWD Lump &, 5 EDE0O000  $ 10,000.00  Albert Open
202412(B) & Meeting  Sum Grant 17 % #2355

- (2-6/12/2024)



Christian Family Service Centre

BRI (PRI a [ e H i IR

FROM Billed Unit : EYCO0000 - Yang Chen House

d HE e %

Es

TO Billing Unit : DWDO0000 - Wang Tau Hom D C C for the Elderly
EEREEPREREY

T3

Account Code Account Name Funding Description Amount Account Code Account Name Funding Amount

§ 3 gfin Lf Rk i & & § 3 gfin EL B X
611224 7% ¢ ?f SW Lump Sum F% §FE $ 100.00 611231) 7% o R SW Lump Sum $ 100.00
611224 ‘)‘é'fﬁ ?f SW Lump Sum '?l" E—l«r%’ JRA% $ l:OOO-OO 211227 ?15 fﬁ ’]’I » ';d: s SW Lump Sum $ 1«000-00
611224| & #- % SW Lump Sum 250 A4100% $ 100.00 611239|~> 5 E Erf) SW Lump Sum $ 200.00

611239 = % Erf) SW Lump Sum 2.er A4 10058 $ 100.00
w2+ $ 1,300.00 #2+] $ 1,300.00
[ Jeic 8 =

%4+ Stella_Chan

p ¥ 31/12/2024

H i Es
IV EF%«AZ% =
p g

(==

S 4 Sally_Chan

p ¥ 31/12/2024

HixiEsd
RS S A
p i

HHE R R - RA 0 AHE BB EFAD 2 EFR BT Al AR FACR-ISI M FHLT - BlARIY o B A




Christian Family Service Centre

BfrgHWA#HE
Service Unit Bf7:  Wang Tau Hom D C C for the Elderly HEuHA)&# H F##H 0 HHB: 07/01/2025
Month/Year H{3/4E:  03/12/2024-03/12/2024 Printed By: cumnglit
AL i
WAHE & W 4R SR IR AR gEtRE R THH S & RN B TEEZE fH fERE  JIRFE
03/12/2024 ~ SWD Lump Sum EWD0000RC020477 12/2024 Feelnc- TR B (R T g 1% J 22 i 498.00 49800 GEENgy GEESS 202475127 0 & GRED Waiting
Service B -kga () x a -, =, 1,73 Approval
12.00 $41.50 § q
03/12/2024 ~ SWD Lump Sum EWDO00ORC020478 12/2024 Feelnc— MR B CRLA € S 28 e 415.00 41500 ol oy 20241036 H E-1H K Waiting
Service B -Pga (HE) x ap e 2024 1L H #-9H (& Approval
10.00 $41.50 e ) M=, h)
03/12/2024  SWD Lump Sum EWDO00ORC020479 12/2024 Feelnc- s & (R f) -2 914.00 94400 Gy CGEEEED 2024F12H0HH Waiting
Service Bi(H#) x 1.00 [ ____ ) -, Approval
$914. 00, i -2& H (H ciiip )
%) x 1.00 $30.00
SWD Lump Sum 12/2024 Feelnc- IR g (G E) -2 30.00
Transportation Ei(H#) x 1.00
$914. 00, HE-2EH (H
#) x 1.00 $30.00
03/12/2024  SWD Lump Sum EWDO00ORC020482 12/2024 Feelnc- T B (T e ) -2 & 914.00 91400 GEEEED G 024FE2HMHE Waiting
Service Bi(H#) x 1.00 [N - Approval
$914. 00 - G
R EE b NIRRT g:rie IR = 1EREE R
50602000 12/2024 }EeeInc— Service SWD Lump Sum HK$2,741.00 HK$2,741.00 HK$-
50603000 12/2024 |Feelnc— Transportation SWD Lump Sum HK$30.00 HK$30.00 HK$-
4t (HKS): HK$2,771.00 HK$0.00
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Christian Family Service Centre

Daily Collection Summary
HuiREELER

Service Unit: DWDO0000 - Wang Tau Hom D C C for the Elderly (f0Em£% H EEE L)
Date Range: 03/12/2024 To 03/12/2024
Report Type: All System Receipt number

Print Date: 2024/12/3 12:01:12
Status: Awaiting Review

Receipt  Receipt No. Receipt Batch No. Invoice No. Received from  Funding Account  Account Name Decription Receipt  Payment  Bank-in Date Received by Voided by Void date  Verified by
Date Code Amount  Method
3/12/2024 EWDO0000RC0202477 EWDO0000RB11544 EWDO000367507 [fi— (EWD001) SWD LumpSum 211001  Fee Income - Service — FRses (fufEis & fi3ciE) $498.00  7-Eleven  3/12/2024 Stella_Chan May_Chan
- EERAE) x 10
3/12/2024 EWDO00OORC0202478 EWDO0000RB11544 EWDO000367409 [ — (EWD002) SWD LumpSum 211001  Fee Income - Service [R75%: (GRS & RAcHE) $415.00  FPS 3/12/2024 Stella_Chan May_Chan
- FEEHE) x 13
Payment Type Amount Bank-in Amount| Awaiting Bank- | Voided Receipt
in Amount
7-Eleven $498.00 $498.00 $0.00 $0.00
FPS $498.00 $498.00 $0.00 $0.00
Daily Grand Total $996.00 $996.00 $0.00 $0.00

The daily collections have by checked against the above Daily Grand Total and the above offical receipts issued.
HUGR T 81_E g H R AREE B 3% AT IE SRR I AER

Checking Officer:
fHEE © LOERATACER - ARSI

Date:
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Bofi: XX EXPRARY o
By P 2024/12/3
AP #p:2024/11/20 GRt 5 p e g i 83 2G40 )

R R ks

Receipt Batch No Batch Description Receipt Batch Creation Responsible Person Amount
e Haep F Date i g
EWDOOORB0011544 | PRix% (¢ 457 & 2 2 i 2024/12/1 Stella Chan 298.00
EWDOOORB0011545 | PRix% (¢ 45% & 2 2 i 2024/12/4 May Chan 298.00
EWDOOORB0011546 | FRix% (¢ 457 & 2 2 i 2024/12/5 May Chan 298.00

B () 1,494.00
ZLE B TR
po#e gk
EPS 498.00
R
Sl 498.00
P Car
CSSA
o
B d iz
BLu h g 3F
RE:
R
bR 0.00
B3t (B): 996.00
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i B i
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Sales Register

Search by |All Customers| =
Customer

Customer Name

Dated from 1/12/2024 to 311272024

Date Invoice # Quote # Customer PO# Customer Name  Amount Amount Due Due Date  Status
112/2024  INVOO1 XK 21 Ok Ltd HK:$1,000.00 HKS0.00 1/12/2024 Closed
2112/2024  INVD02 XX 23 XK Ltd HKS$1,000.00 HKS$100.00 21212024 Open
3122024 INVOO3 XX 23 2% Lid -HKS$100.00 -HK$100.00 21122024 Returns
411272024  INVO0D4 ABC1 ABC Ltd 1US$1,000.00 US$1.000.00 3172025 Order
al12/2024 Q002 ABC Ltd US$800.00 1USS$800.00 - Quote



CHRISTIAN FAMILY SERVICE CENTRE
FEB A B RS O
PETTY CASH FOR MONTH OF December 2024

A HIH: 20254201 HO07 H KfE]: 15:00:28

FEH4HFER 20244F 12H AR 7% BALAE
anii
B Al A 5% EE:X] AR FH AR N2 ANRA  gEtEE IET IR i B L RIR AL SEE WBEME R fiE

FKIEOOOFB000144 31/12/2024 EHERE® Petty Cash Dec 12/2024  Unit Savings FKIE000 HK$22. 69 Stella Wait for

2024FFH&E % W Approval
FKIEO0OOFB000145 31/12/2024 AR CREDIT INTEREST 12/2024  Interest Income FKIE000 HK$-2. 26 Stella Wait for CREDIT INTEREST

FROM 29102024 TO = Approval  FROM 29102024 TO

28112024 28112024
FKIEOOOFB000146 31/12/2024 AR CREDIT INTEREST 12/2024  Interest Income FKIE000 HK$-1. 55 Stella Wait for CREDIT INTEREST

FROM 29112024 TO Sei Approval  FROM 29112024 TO

28122024 28122024
FKIEOOOPB000053 31/12/2024 T Terri B ¥ (12H 12/2024  Travelling No Program Self-finan FKIE000 HK$26. 50 Stella Wait for

43) expenses for ced Sun> Approval

non—services
FatkHEH > H=E
IrHR
aatRE 9k AR A 4y aatEE B & ARIR B A W 2 |
71580000 12/2024 Travelling expenses for Self-financed FKIE000 2. 50 2. 50
non—services
&t HK$26. 50

Page 1 of 2



CHRISTIAN FAMILY SERVICE CENTRE
FB R R s

7 . T - .00 -
PETTY CASH FOR MONTH OF December 2024 WM 20254201 507 [ TR 15:00:28

FEHETHE 2024 4F 12H AR 7 B Ay - R
IR
FEAHAm L Hi Hisk FH&AEE N7 NIRAM  &sHRH TN R & 4R AL SHE BRBEME R i

AT HK$26. 50 Bid: HK$2, 442. 50
FoAh K - HK$ (3. 81) BRAT P D45 17 HK$5, 557. 50
SRAT # - HK$. 00 TS A S 0 2 2 RV 3 HK$. 00
R~ A K HK$. 00 TGRS HK$. 00
BN/ (sl % B &5 HK$. 00 EN S S-L ¢ HK$. 00
AHCEE & 8H: HK$22. 69 EHEGHEHE. HK$8, 000. 00
THE&EE 4 HK$. 00

HEN: Stella GHEEED H: 07/01/2025

AL AT H:

TBNA: H -

FIEN& D H - 07/01/2025

Page 2 of 2
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7 HKS

1,000.00
1,000.00
1,000.00

3,000.00

900.00
900.00

1,800.00

1,200.00 (7 )

1,000.00
1,000.00

2,000.00 (2 )




Christian Family Service Centre
2024-25 SUE I B R EE
Collection Control Record for Frist semester of the 2024-25 academic year

Service Unit: Cheerland Kindergarten %4}
Service Code: KCKEBKO (0-2j3%)
Report Date: 2024/12/31

Status: Awaiting Review

First Semester Total Sep-24 Oct-24 Nov-24 Dec-24 Jan-25 Feb-25
b B
No. of . Class | Account Account
Client | Amount Due CIIent/No; Name | . code Name Amount | Due Receipt | Amount | Due |ReceiptNo.| Amount | Due [ReceiptNo.| Amount Due |ReceiptNo.| Amount | Due [ReceiptNo.| Amount Due [ Receipt No.
A8 B JEU EEGE | A geRl | estaEse | estam | B8 JrE No. x| JEWL | W4t S e | Wdgdmst R e | BBk i e} e | WS G| JEu Bhe st
WS
HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$
1 24,720.00 2,060.00 | EYC001 | pE= KO 220002 | Child Care| 2,060.00 - |[ECYOORO00]l 2,060.00 - ECYO00R002| 2,060.00 - ECYO00RO003| 2,060.00 - ECYO00R004| 2,060.00 - ECYO00R005( 2,060.00 | 2,060.00
2 24,720.00 2,060.00 | EYCO001 | ppy KO 220002 | Child Care| 2,060.00 - |[ECYOORO00]l 2,060.00 - ECYO00R002| 2,060.00 - ECYO00RO003| 2,060.00 - ECYO00R004| 2,060.00 - ECYO00R005( 2,060.00 | 2,060.00
2 49,440.00 4,120.00 TOTAL 2,060.00 - 2,060.00 - 2,060.00 - 2,060.00 - 2,060.00 - 2,060.00 | 2,060.00

Prepared by Stella_Chan

Date 2024/12/31 12:01:12

Checked by
Date

n




Christian Family Service Centre
2024-25 [ U E MU ST S
Collection Control Record for Financial Year 2024-25

Service Unit: Yang Chen House (&%)
Service Code: EYC0000 223 & 1ir
Report Date: 2024/12/31

Status: Awaiting Review

Full Year Total Apr-24 May-24 Jun-24 Jul-24 Aug-24 Sep-24
No. of ST Client No. | N Bed | Account |, (N
Client | Amount Due Jen, no. ame Code code C;:im aime Amount Due Receipt Amount Due | Receipt No.| Amount Due | Receipt No.| Amount Due | Receipt No. | Amount Due |ReceiptNo.| Amount | Due [Receipt No.
g | s gy | FEEE | R e | gereee | EEMBIE | Smm | omg | No. e | mee | gossst | e | mue | dosmse | e | omuk | dossens | el | medc | wossmn | e | i | s
fheE i
HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$
1 24,720.00 6,180.00 | EYCO001 [igfi— 1F1 220000 | Residential fee| 2,060.00 - |[ECYOORO00] 2,060.00 - ECYO0R002| 2,060.00 - ECYOOR003| 2,060.00 - ECYOOR004| 2,060.00 - ECYO0R005| 2,060.00 - ECYO0R006
& Rent income
2 24,720.00 6,180.00 | EYCO01 [ — 2F2 220000 | Residential fee| 2,060.00 - |[ECYOORO00] 2,060.00 - ECYO0R002| 2,060.00 - ECYOOR003| 2,060.00 - ECYOOR004| 2,060.00 - ECYO0R005| 2,060.00 - ECYOO0R006
& Rent income
2 49,440.00 | 12,360.00 TOTAL 2,060.00 - 2,060.00 - 2,060.00 - 2,060.00 - 2,060.00 - 2,060.00 -

Prepared by Stella_Chan

Date 2024/12/31 12:01:12
Checked by

Date

12




Christian Family Service Centre
2024-25 [ U E MU ST S
Collection Control Record for Financial Year 2024-25

Service Unit: Yang Chen House (&%)
Service Code: EYC0000 223 & 1ir
Report Date: 2024/12/31

Status: Awaiting Review

Full Year Total Oct-24 Nov-24 Dec-24 Jan-25 Feb-25 Mar-25
No. of ST Client No. | N Bed | Account |, N
Client | Amount Due Jenf no. ame Code code C;:Em ime Amount Due | Receipt No.| Amount Due | Receipt No. [ Amount Due | Receipt No.| Amount Due Receipt | Amount Due Receipt | Amount Due Receipt
| eE gy | FEEEE | R | e | gappae | R s | o | ot | e | e | vostese | e | Mol | weossse | e | ome | Noo | &m | o | Noo | 4 e No.
WiB 4R feezEr] Wi RSt
HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$ HK$
1 24,720.00 6,180.00 | EYCO001 [igfi— 1F1 220000 | Residential fee| 2,060.00 - ECYO0R007| 2,060.00 - ECYOO0R008| 2,060.00 - ECYOOR009| 2,060.00 | 2,060.00 2,060.00 | 2,060.00 2,060.00 2,060.00
& Rent income
2 24,720.00 6,180.00 | EYCO01 [ — 2F2 220000 | Residential fee| 2,060.00 - ECYO0R007| 2,060.00 - ECYOOR008| 2,060.00 - ECYOOR009| 2,060.00 | 2,060.00 2,060.00 | 2,060.00 2,060.00 2,060.00
& Rent income
2 49,440.00 | 12,360.00 TOTAL 2,060.00 - 2,060.00 - 2,060.00 - 2,060.00 [ 2,060.00 2,060.00 | 2,060.00 2,060.00 | 2,060.00

Prepared by Stella_Chan
Date 2024/12/31 12:01:12

Checked by
Date

212




Christian Family Service Centre

Service Unit: Cheerland Kindergarten % 4%  f& F
Service Code: KCKEBKS (3-63%)

PAYMENT OF FEE ASSISTANCE % # § % F &4

Ref. No. % %.: CK695
Month * i>: 10/2023 - 3/2024
Name of Payee iz & L 488: +RXX
Name of Child # 2 : Wong XX (F XX)

Parental
Contribution
(after fee
Kindergarten remission) Total fee
fee Rk & received Month  Fee Remission REFUND *
Receipt No. {45 %% o) 3 (87 R Eis) BNTEER LeS gy R 93K
HK$ HK$ HK$ HK$ HK$
A B C=A+B
KCKEBK3RC027021 $ 1,479.00 $ - $ 1,479.00 10/2023 $ 1,479.00 $ 1,479.00
KCKEBK3RC027055 $ 1,479.00 $ - $ 1,479.00 11/2023 $ 1,479.00 $ 1,479.00
KCKEBK3RC027123 $ 1,479.00 $ - $ 1,479.00 12/2023 $ 1,479.00 $ 1,479.00
KCKEBK3RC027204 $ 1,479.00 $ - $ 1,479.00 1/2024 $ 1,479.00 $ 1,479.00
KCKEBK3RC027205 $ 1,479.00 $ - $ 1,479.00 2/2024 $ 1,479.00 $ 1,479.00
KCKEBK3RC027253 $ 1,479.00 $ - $  1,479.00 3/2024 $ 1,479.00 $ 1,479.00
Total $ 887400 $ - $ 8,874.00 $ 8,874.00

Prepared by

Date

Approved by Unit Head
Date

KD SRS P TR 0 RS S



Christian Family Service Centre

Service Unit: Cheerland Kindergarten # 4% % f& [
Service Code : KCKEBKO (0-25%)
PAYMENT OF FEE ASSISTANCE % i« # “;{’ ?E‘:

Name of Payee

Ref. No. #55:
Month ? i»:
e SR )

"

SR

Name of Child £ # :

CC915
2/2024 - 6/2024
4 XX
Chan XX (& XX)

Kindergarten Child Care Centre Total fee
fee Parent Subsidy Meal received Month Fee Remission REFUND *
Receipt No. 1z} %3k HALF Y 2P s jE 2Rk %8 AT i Rk i 34
HK$ HK$ HK$ HK$ HK$ HK$
A B C D=A+B+C
KCKEBKORC016021 $ 3,771.00 -$600.00 $ 790.00 $ 3,961.00 2/2024 $ 4,561.00 $ 3,961.00
KCKEBKORC016055 $ 3,771.00 -$600.00 $ 790.00 $ 3,961.00 3/2024 $ 456100 $ 3,961.00
KCKEBKORC016123 $ 3,771.00 -$1,000.00 $ 790.00 $ 3,561.00 4/2024 $ 4561.00 $ 3,561.00
KCKEBKORC016204 $ 3,771.00 -$1,000.00 $ 790.00 $ 3,561.00 5/2024 $ 4561.00 $ 3,561.00
KCKEBKORC016253 $ 3,771.00 -$1,000.00 $ 790.00 $ 3561.00 6/2024 $ 4561.00 $ 3,561.00
Total $ 18,855.00 -$4,200.00 $ 3,950.00 $ 18,605.00 $  18,605.00

Prepared by

Date

Approved by Unit Head
Date
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BERFERB T - MG EBSRERRS

THEER

CHRISTIAN FAMILY SERVICE CENTRE

Tsui Lam Integrated Vocational Rehabilitation
Service — Shelter Workshop Production

TS ER IR A 116 & 125 2= Je 327-329 = R FEARE 106

£ 114 =

Room 116-125 & Room 327-329, On Lam House & Room 106-114,
Hong Lam House, Tsui Lam Estate, Tseung Kwan O, New

Territories.

BisE Tel : 12345678  {HE Fax : 1234 5679

BEEESETE |nvoice No.:|[ETDO0000373378

EI,E;Q Date: 2024@3 12 31 H
{38 FHHH Due Date:[2024 412 A 31 H
{ER3K Terms: [EEI{ 7k

& F 4% Customer Code: |A123

=22 INVOICE

SN Payer:

EE/MBs L (B E)

FHFAH]
LR BRI LA 1234 =
S NE YN
B B B EH
&5t i HHSmE| BE | Hfr | BE | 7% G|
Item ID Description Job Code | Quantity | Unit | Unit Price| Dis. % Amount
X123 re b E 100 | PC $1 $100
HE 1] EA $30 $30
&=t Total (HK$) $130
EL45 (< payment paid (HKS$)
&5/t Amount due (HKS$) $130

S EE Y Remarks:

#¢E8 A Issued By: Chan X X, Albert

st

Remark :

T2 E] Agency Chop:

s EIGRS T T AR B ERS T BE G ST A o WO KR # %
Please send a crossed cheque payable to “Christian Family Service Centre” by mail or hand to the above
address. An official receipt will be issued upon payment.

FEl T ATHEAT 7-Eleven DI 4% - I H LR ERIRE - FREE SN LR
HK$5,000 - &ERFRERF M E IR - 550RE 7-Eleven HYUR - HEUWEIRVEZRIENRES T 0V IE
M -

You can make a cash payment at any 7-Eleven by presenting the bill. The maximum payment per
transaction is HK$5,000. The payment will be credited to your account after two business days. Please
keep the 7-Eleven receipt until you receive the official receipt from the Christian Family Service Centre.

FE T AT SR TR ENE AR 0 - St s 52 b OB b 4t - (A B R R

%2 Signature:
744 Name:
FRfr Title:







BERERET.O - EMGERGRERRS
CHRISTIAN FAMILY SERVICE CENTRE
Tsui Lam Integrated Vocational Rehabilitation
Service

L R e 116 2 125 = & 327-329 = K EE bk
106 £ 114 =

Room 116-125 & Room 327-329, On Lam House & Room ER9i Invoice No.:|ETD00000373378
hoe?/\—/l%:r,rggrr;gsLam House, Tsui Lam Estate, Tseung Kwan O, HHA Date:[2024 4212 H 31 H
3G Tel : 12345678 {2 Fax : 1234 5679 & B4R Customer Code: A1234

=25 INVOICE

A Payer: [REFR:

RS TH H 4Rk HE HE G|
Description Job Code | Quantity | UnitPrice Amount
AR7%E 2024 4£ 12 H 1 $100 $100
GE 2024/2025 F 1 $30 $30
«Egy Total (HKS) $130
L4~ payment paid (HKS)
&5/ Amount due (HKS$) $130

SEELAEEE Remarks:
AR SHE 1/12/2024 — 31/12/2024
gy 1/4/2025 — 31/3/2026

=858 A Issued By: Chan X X, Albert

e if SRS R R T EVEBSRERG T ) ERE SO B ST B o BRI RIS R
; Please send a crossed cheque payable to “Christian Family Service Centre” by mail or hand to the above
address. An official receipt will be issued upon payment.

E R N ATHAMESRT 7-Eleven DINRG4#E - SrEIFFHIIRERIRE - FXEESHN LR
= = HK$5,000 - GEEFRIFMIETIER » 50R% 7-Eleven AIUUE » B RS EE HSRRERRE 0 IE
A -
E You can make a cash payment at any 7-Eleven by presenting the bill. The maximum payment per
transaction is HK$5,000. The payment will be credited to your account after two business days. Please
7-Eleven keep the 7-Eleven receipt until you receive the official receipt from the Christian Family Service Centre.

E E FE T AT SR TR ENE AR =0 - St s 52 OB b 4t - (A B R R
=

- You can scan the FPS QR code on the invoice with a Mobile Banking App to proceed with Payment via

FPS.
[=]

Remark :

[=]

FPS

%% Signature:

#: 44 Name:

Tt 2] Agency Chop: B Title:




EEHZEERE L - EFEEEEEFERE (BEE)
CHRISTIAN FAMILY SERVICE CENTIRE - TH Project at Tong Yin
Street(Yin Ting Terraced Home)
SR R B 1855
18 Tong Yin Street, Tseung Kwan O, New Territories
BEEh Tel:9570 4668
Official Receipt Wi
2207 F] Received from: G D

W HESERE No. : DTHTYOPRC003641
HIETEHHEA Print Date: 26/11/2024
EU#E OFFICIAL RECEIPT

HUrE%E Total Received: HK$2608.00

HE e B &%
Description Quantity Unit Price Amount
—Z& " ANEfr 1-2 Person unit 1.00 HK$2500.00 HK$2500.00
TfH< Rent
—Z — AEAr 1-2 Person unit 1.00 HK$108.00 HK$108.00
& PHE Management Fee

4a8 Total (HKS): HK$2608 .00

FEEEHETE No. : DTHTYOP0366776
(01/12-31/12/2024) 419

FPS $2608.00

EAEESUN E[1§%
Issued By: Louis il Company Chop:

57X Remarks: KT Eim#g  FEE T BA% Official Receipt will be valid upon clearance of cheque.

R e[ /E R EEF0f 2 F Donation Receipt can be used to apply for tax deduction.




CFSC-2r § K EEe Page 1 of 1

BEEARERBPL - ERSURESEY iSRS No.: YYTOOOORC035855
CHRISTIAN FAMILY SERVICE CENTRE SIENHHA Print Date: 16/1/2025
Jockey Club Youth Leap IETKEE S

Vi3 L Skl Tt 5 i s h oy

TUREIRRAY R AL &t
EaE Tel: 29522116

Official Receipt I8 E U7 %4 Total Received: HK$

1100

%53 Received from 4IRS Y4861)
Y= HE B =8
Description Quantity Unit Price Amount
2MEWE(1LR) 1 1100 HK$ 1100
#RE Total (HKS): HK$ 1100

EEN BT YNC24-095 - /N REERF S IBE (18 10)

yEEHEA: 2025-01-02 - 2025-01-27

EEIMR/FE: BIEE T46:00%8:30 ’
EEN—2h(28/1-4/2BBFKR)

IRsfE: F 476:00-8:30

H#& $1100
RERFTE BRI R AT EIE Bh$428

BEA ENgE

Issued By: _ Company Chop:

Hat BRUE T EERE 1 2 Donation Receipt can be used to apply for tax
Remarks: deduction.

https://fms.cfsc.org.hk/fms2 backend/activity/print_receipt.aspx?printKey=b54aab7fc0... 2025/1/16



Christian Family Service Centre

Appendix 21a
- - - == 1 P F )
Bank-in Details List B IR
Service Unit Bf7: ELE0000 — Lively Elderly Day Training Centre(Lively Elderly Day Training Centre) S HH: 11/11/2024
Date Range HEH: 01/10/2024  to  31/10/2024 Printed by «omsemsisss
Receipt Type 7Kg : All ( Ug A BREEF R REA B 50 R4 HEAFE )
X y a b c=a-b z=x-y
Receipt  Banked-in Bank-in Batch Receipt Bank To Bank-in Remaining Payment Type Receipt No Receipt Total Banked-in Total Bank-in Late zankcd-in Responsible \'erif;d by Status
Date Date No. Batch No 7% Reason WEHER SRR iz 448 ke Variance . BEEL R e
WHEHIE  ERHE EKERHSREE WORRRAH IR JHA FEeHER
hk$ hk$ hk$
02/10/2024  24/08/2024 ELE0000BB002862 ELEO000RB012576 HKB C/A SR ELE000ORC014709 58.00 39 Gmmiis euimmis: Uploaded
030-001580-00 -
1 (Main)
sub total: _58.00
grand total: 58.00 58.00 0.00
02/10/2024  14/09/2024 ELE0000BB002863 ELE0000RB012577 HKB C/A iR ELEOOOORC014710 428.00 18 sy "W Uooaded
030-001580-00 @
1 (Main)
02/10/2024  14/09/2024 ELE0000BB002863 ELE0000RB012577 HKB C/A i R ELE000ORC014711 25.00 G Gy Uploaded
030-001580-00 -
1 (Main)
sub total: _453.00
grand total: 453.00 453.00 0.00
03/10/2024  02/10/2024 ELE0000BB002865 ELEO000RB012579 HKB C/A SR ELE000ORC014714 600.00 1 ? e Uploaded
030-001580-00
1 (Main)
sub total: _600.00
grand total: 600.00 600.00 0.00
03/10/2024  02/10/2024 ELE0000BB002866 ELE0000RB012580 HKB C/A 5 BhE ELEOOOORC014715 480.00 1 ctiy ss@P Uploaded
030-001580-00 -
1 (Main)
sub total: _480.00
grand total: 480.00 480.00 0.00
02/10/2024  03/10/2024 ELE0000BB002864 ELEOOOORB012578 BEA C/A 4 ELE000ORC014712 2,700.00 (1) dammiie @il Uploaded
531-40-06926- -
S(Main)
02/10/2024  03/10/2024 ELE0000BB002864 ELE0000RB012578 BEA C/A T4 ELE00OORC014713 180.00 cibiniey @uuEER Uploaded
531-40-06926- -
5(Main)
sub total: 2.880.00
grand total: 2.880.00 2.880.00 0.00
03/10/2024  04/10/2024 ELE0000BB002867 ELEOOOORB012581 BEA C/A +E ELE0000RC014716 18,000.00 (1) #u camusmmies  Uploaded
531-40-06926-
S5(Main)
sub total: 18.000.00
grand total: 18.000.00 18.000.00 0.00
04/10/2024  08/10/2024 ELE0000BB002868 ELEOOOORB012582 BEA C/A rEm ELEO00ORCO14717 1,080.00 (4) GEENR g Uploaded
531-40-06926- - amtisd
5(Main)
sub total: _1.080.00_

Page 1 of 3



Service Unit {7 :

Date Range HHH:

Christian Family Service Centre

Bank-in Details List 72X B4 5%

ELE0000 — Lively Elderly Day Training Centre (Lively Elderly Day Training Centre)

01/10/2024  to

31/10/2024

Appendix 21b
& HB: 11/11/2024
Printed by

Receipt Type 7Kg : All ( Ug A BREEF R REA B 50 R4 HEAFE )
X y a b c=a-b z=x-y
Receipt  Banked-in Bank-in Batch Receipt Bank To Bank-in Remaining Payment Type Receipt No Receipt Total Banked-in Total Bank-in Late i’dnkcd-in Responsible \'erif;d by Status
Date Date No. Batch No  f7#KE UGB ChRSE el 48 R Variance . BEEL R o
WHEHIE  ERHE EKERHSREE WORRRAH IR FEeHER
hk$ hk$ hk$
grand total: 1.080.00 1.080.00 0.00
07/10/2024  08/10/2024 ELE0000BB002869 ELE0000RB012583 BEA C/A Pl ELEOO0ORC014718 3,000.00 (1) ) Uploaded
531-40-06926- L
S5(Main)
sub total: 3.000.00
grand total: 3.000.00 3.000.00 0.00
07/10/2024  08/10/2024 ELE0000BB002870 ELEOOOORB012584 BEA C/A Srmm ELE000ORC014719 8.,000.00 (1) L ] Uploaded
531-40-06926- - [ ]
S(Main)
07/10/2024  08/10/2024 ELE0000BB002870 ELEOO00RBO12584 BEA C/A EE ELE000ORC014720 1,000.00 dEmis amiis Uploaded
531-40-06926- [ 4 -_—
5(Main)
sub total: 9.000.00
grand total: 9.000.00 9.000.00 0.00
14/10/2024  12/10/2024 ELE0000BB002871 ELE0000RB012585 HKB C/A EENETH ELEO00ORC014721 540.00 2 ? = Uploaded
030-001580-00
1 (Main)
sub total: _540.00_
grand total: 540.00 540.00 0.00
18/10/2024  21/10/2024 ELE0000BB002872 ELEO000RB012586 BEA C/A 4 ELE000ORC014722 4,080.00 (3) G "  Uploaded
531-40-06926- -
S(Main)
sub total: _4.080.00_
grand total: 4.,080.00 4,080.00 0.00
21/10/2024  21/10/2024 ELE0000BB002873 ELEO000RB012587 HKB C/A iR ELE000ORC014723 300.00 Gammiis emimmmise Uploaded
030-001580-00 -
1 (Main)
sub total: _300.00_
grand total: 300.00 300.00 0.00
21/10/2024  24/10/2024 ELE0000BB002874 ELEO000RB012588 BEA C/A b ELE000ORC014724 3,480.00 (3) ammie “EEN, Uolo:dcd
531-40-06926- (1
S(Main)
sub total: _3.480.00
grand total: 3.480.00 3.480.00 0.00
24/10/2024  25/10/2024 ELE0000BB002875 ELEO000RB012589 BEA C/A 4 ELE0000RC014725 2,000.00 (1) rx cmmim——— Uploadcd
531-40-06926-
S5(Main)
sub total: 2.000.00

Page 2 of 3



Christian Family Service Centre Appendix 21c
Bank-in Details List 7B

Service Unit Bf7: ELE0000 — Lively Elderly Day Training Centre(Lively Elderly Day Training Centre) S HH: 11/11/2024
Date Range HEH: 01/10/2024 to 31/10/2024 Printed by EE———
Receipt Type 7Kg : All (WA SREBIFEEREA R 80 KT HEAFE )
X y a b c=a-b z=x-y
Receipt  Banked-in Bank-in Batch Receipt Bank To Bank-in Remaining Payment Type Receipt No Receipt Total Banked-in Total Bank-in Late i’dnkcd-in Responsible \'erif;d by Status
Date Date No. Batch No FE Reason B SEA Wi dm Wt a8 TPk variance e REFAT HER M
WHBEHET  fEHER ERkBrHSRS SRR RS A PR
hk$ hk$ hk$
grand total: 2.000.00 2.000.00 0.00
24/10/2024  25/10/2024 ELE0000BB002876 ELEOO0ORB012590 BEA C/A Sy ELE00OORC014726 18,000.00 (1) Owmge NEmmee Urlowded
531-40-06926- -
S5(Main)
sub total: 18.000.00
grand total: 18,000.00 18,000.00 0.00
29/10/2024  28/10/2024 ELEO000BB002877 ELE0000RB012591 HKB C/A 4 B ELEOO0ORC014727 840.00 1 ?u |ome@fB» Uploaded
030-001580-00
1 (Main)
sub total: _840.00
grand total: 840.00 840.00 0.00
29/10/2024  30/10/2024 ELE0000BB002878 ELEOO0ORB012592 BEA C/A S ELEOO0ORC014728 10,000.00 (1) r |emim——  Uploadcd
531-40-06926-
S5(Main)
29/10/2024  30/10/2024 ELE0000BB002878 ELEO0OORB012592 BEA C/A e ELEOO0ORC014729 2,000.00 cumus SoullR Uoioadcd
531-40-06926- )
S5(Main)
29/10/2024  30/10/2024 ELEO000BB002878 ELEO0OORB012592 BEA C/A S ELE00OORC014730 2,400.00 CWEND  amimm—— D] 02dcd
531-40-06926- -
S5(Main)
sub total: _14.,400.00
grand total: 14,400.00 14,400.00 0.00
30/10/2024  31/10/2024 ELE0000BB002879 ELE00OORB012593 BEA C/A 4 ELE00OORCO14731 2,700.00 ) NS G  Up|o:dcd
531-40-06926- -
5(Main)
sub total: _2.700.00
grand total: 2.700.00 2.700.00 0.00
total: 81.891.00 81.891.00 0.00
banked-in discrepancy
total receipt amount for the period from 01/10/2024 to 31/10/2024 HK$81,891.00
total bank-in for the period from 01/10/2024 to 31/10/2024 81.891.00
. . ——
bank in variance 01/10/2024 to 31/10/2024 0.00
not bank-in 01/10/2024 to 31/10/2024 HK$.00

Page 3 of 3



i 2 f

AR LRI
IR RS ST S
ABCE & ¢ w

R A BRP b ABC-20241201
EREE Y 2024/12/1 T&&m LSG
it i (55)
ok R A SP KR EDP LfE A 1 (HK$) % 3r
611220[i&# £ & - ¢7 9ET R
611220[i&# £ & - ¢F Lirsi st &
611221728 4 1 -% 1 2 pk P
611227[i&# £ 4 - K 8k WG Kk
611225[iE# £ &-& i3 e
61122626 & & -BH % & EH % #
611222] 758 4 &) 8§52 & %
61122258 4 11—@ 2 & % idAphz o g 76.00
61122358 % d1-% & & e g 4 1,992.50
611224[iE# £ 41-H @ > 5 82.80
611224 |76 4 4 -4 [P
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611224 |6 4 4 -4 B/ i
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611224 |76 4 4 -4 SR L
611224 |8 & I -H @ H i )
@4 0 (HKS) 2,251.30
# A E¥: Stella Ho(ma e e
P o: 2024/12/23 Py
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p 3
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PE2-15



FEE I B R M0, PR R HAMY) an TR R R E R

BB RSN 0

Bfir# %% Kindergarten Integrated Education Unit-fl & ERE

PRIESSE:  FKIEOOOPU000006

8EFCFE: SWD Lump Sum Grant, Lotteries Fund-Minor BG H #A: 21/07/2023
et o R B R AR ()
Item Code | Item Description |Program ID|Program Name [ Unit Code | QTY | Unit Price Total |Funding Source| Remarks
HEYmyE | HEAE | VRS | JhREiE | ISR | #E | BEMHKS) | HEHHKS) | BEeARE it
INV-001 | USB (for NA No Program |FKIE000 | 10 10 100.00/SWD Lump (Inventory
resale) Sum Grant
Lenovo NA No Program |FKIE000 | 1.00 1,468.00 |  1,468.00/SWD Lump  [Fixed Asset
ThinkCentre Sum Grant
M90s Gen 4
Lenovo NA No Program | ETLDEOO| 4.00 5872.00 |  5,872.00|Lotteries Fund-|Fixed Asset
ThinkCentre Minor BG
M90s Gen 4
&t 7,440.00
= A USB for resale , 2 computer for new staff
#5$5000 DA | :
FHESET (B E © $0.00
HEHEAEECUEZ
\ N N H(E e .
BEE | AR WEANEE | Bieg B = = HEE
iﬂ_\‘ W
XXX TECHNOLOGY 21/08/2023 7,440.00 Cheque on delivery
LIMITED
ABC TECHNOLOGY 21/08/2023 8,100.00 Cheque on delivery
LIMITED
HERE(ILIRERS: V009018- XXX ARCHITECTS LIMITED XXXEEFZETAPRL
N
HHA TRRE E 7N HEk Az i
31/07/2023 13:08:36 | Approved XXX A Ea= =
28/07/2023 10:27:29 | Approved XXX ONE!
21/07/2023 10:36:38 | Approved XXX =i PN =|
21/07/2023 10:29:16 | Send For Approval XXX BHAE




EBHZFRERE T O
CHRISTIAN FAMILY SERVICE CENTRE

EZHMEER
REQUEST FOR APPROVAL OF DONATION

F A BT
Deposit to Unit Code

A EEHEAEBEZ 4138 May I have your approval to accept the following donation :-
{5 TEH Donation (Description) :

EEE (4 - B Rtk ) Donors (name, title and address) :

1EE > FH 3R K Z2HE Purpose/Disposition of the donation :

=EHIZHE Official Receipt needed: HYes &No
HEE N 22 * Applicant’s Signature : HHHDate :
( )
B FAEELL Rk B T HEE HHA
Recommended by Unit-in-charge or above : Date :
( )
(rEON=Ciiwid HEA
Approved by Executive: Date :
( )
“EEe =L Approved by Chief Executive : HHADate :

##zF Remarks :

AT L2 = e 2 Bk BB T 2 /T 2 EZ M) Bl e TR Bt - b (E 2 SB Al
JENELEESEEHE A - Monetary donation of above HK$500 to HK$3,000 and furniture/equipment of HK$5,000 to

HK$8,000 requires Executive’s approval. Any donation above these limits requires Chief Executive’s
approval.

EACE R Z BT &3 A Hu# -
The above approved donation was received on (date).
FEE A %2> Signature of witness: (#:4 Name : )

* BEE A S HEE AR ]2 [E— A - Applicant and witness should not be the same person.

HA #5555 A For Finance Department Use Only

gt e & & 2R
Account Name: /Funding Code:

RD2-15 (Rev. 9/2021)
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BB XX #ZR# 2.0 SIEDHEA : 2025 £ 1 5 8 A
WEAH BEERR EEERE REGR BEESE bSE:S gE BE BETH BAERR BABR FHOR | REESRE Eisbiz] WIRERRS | =R | ZRRR
F|RB| A “RI% (heF BSR R =AR) JEifrEs by (GERARRE HRI% RE N yE e PRETF
MEES) HER |REA iz
20| 11| 30|EWTOOEBAC000001 EB: B &K 1 0.00 4,800.00 4,800.00 |The Ronald and
BB Rita McAulay
Foundation
21| 1| 18|EWTOOEBAC000002 HP ProDesk-400 1 0.00 4,800.00 4,800.00 |The Ronald and KS(WTEB)
g5(sff) Core-i3 8Gb- Rita McAulay
SSD Foundation
20| 12| 9|EWTOOEBAC000003 HP ProDesk-400 1 0.00 4,800.00 4,800.00 |The Ronald and
g5(sff) Core-i3 9Gb- Rita McAulay
SSD Foundation
20| 12| 9|EWTOOEBAC000004 HP ProDesk-400 1 0.00 4,800.00 4,800.00 |The Ronald and KS(WTEB)
g5(sff) Core-i3 10Gb- Rita McAulay
SSD Foundation
21| 1| 18|EWTOOEBAC000005 Microsoft Office Pro 1 0.00 4,800.00 4,800.00 |The Ronald and ECS(WTEB)
Plus License Rita McAulay
Foundation
21 3| 19(EWTOOEBAC0O00006 Microsoft Office Pro 1 0.00 4,800.00 4,800.00 |The Ronald and ECS(WTEB)
Plus License Rita McAulay
Foundation
21| 3| 19|EWTOOEBAC000007 Microsoft Office Pro 1 0.00 4,800.00 4,800.00 |The Ronald and ECS(WTEB)
Plus License Rita McAulay
Foundation
21 3| 19/EWTOOEBAC0O00008 Microsoft Office Pro 1 0.00 4,800.00 4,800.00 |The Ronald and ECS(WTEB)
Plus License Rita McAulay
Foundation
21| 3| 19|EWTOOEBAC000009 Microsoft Office Pro 1 0.00 4,800.00 4,800.00 |The Ronald and ECS(WTEB)
Plus License Rita McAulay
Foundation
21| 3| 19/EWTOOEBAC000010 ERSER GA-1101 1 0.00 2,450.00 2,450.00 [Lump Sum Grant |ShopX Limited XX [ECS(WTEB)
JEARAE
21| 3| 19|EWTOOEBAC000011 ERSER GA-1101 1 0.00 2,450.00 2,450.00 [Lump Sum Grant |ShopX Limited XX [ECS(WTEB)
JEARAE
21| 3| 19|EWTOOEBAC000012 EARSER GA-1101 1 0.00 2,450.00 2,450.00 [Lump Sum Grant |ShopX Limited XX [ECS(WTEB)
JEARAE
21| 3| 19|EWTOOEBAC000013 EARSER GA-1101 1 0.00 2,450.00 2,450.00 [Lump Sum Grant |ShopX Limited XX [ECS(WTEB)
JEARAE
21| 3| 19/EWTOOEBAC000014 EARSER GA-1101 1 0.00 2,450.00 2,450.00 [Lump Sum Grant |ShopX Limited XX [ECS(WTEB)
JEARAE
21| 3| 19|EWTOOEBAC000015 BT 1 0.00 1,150.00 1,150.00 |L.F.Block Grant-F |ShopX Limited XX |ECS(WTEB)
110Wx600DX750Hm &E JERRAE
m
21| 3| 19|EWTOOEBAC000016 T 1 0.00 1,150.00 1,150.00 |L.F.Block Grant-F |ShopX Limited XX |ECS(WTEB)
110Wx600Dx750Hmm &E JERRAHE
21| 3| 19|EWTOOEBAC000017 EES ] 1 0.00 1,150.00 1,150.00 |L.F.Block Grant-F [ShopX Limited XX |ECS(WTEB)
110Wx600Dx750HmM &E JERRAE
m
21| 3| 19|EWTOOEBAC000018 T 1 0.00 1,150.00 1,150.00 |L.F.Block Grant-F |ShopX Limited XX |ECS(WTEB)
110Wx600Dx750Hmm &E JERRAE
21| 3| 19|EWTOOEBAC000019 HFE 1 0.00 1,150.00 1,150.00 |L.F.Block Grant-F [ShopX Limited XX |ECS(WTEB)
110Wx600Dx750Hm &E JEAMRATE
m
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21 3| 19|EWTOOEBAC000020 EBIBPIHREMIE [SCL090M 1 0.00 1,750.00 1,750.00 |L.F.Block Grant-F |ShopX Limited XX [ECS(WTEB)
&E EARAF
21 3| 19|EWTOOEBAC000021 S BwIEMAES R |SC1850M 1 0.00 2,800.00 2,800.00 |L.F.Block Grant-F [ShopX Limited XX [ECS(WTEB)
I &E EAPRAE
21 3| 19|EWTOOEBAC000022 TRAREZAAE &5 1 0.00 5,450.00 5,450.00 |L.F.Block Grant-F |XX Electrical Co. ECS(WTEB)
ZWD81660NW &E Ltd. XXE
21 3| 19|EWTOOEBAC000023 BFE 1 0.00 1,150.00 1,150.00 |L.F.Block Grant-F |ShopX Limited XX |[ECS(WTEB)
110Wx600Dx750Hm &E JERRAE
m
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EEZXERE L
CHRISTIAN FAMILY SERVICE CENTRE

E i RUDTRE: & s sk kvl
Request for Writing Off / Disposal of Furniture & Equipment

FH 35 4m9E Ref. No.: —
(unit code)—(no. eg. 1, 2, 3...)

RANILHEE R T Z Vi ie o 2 AZ WY i B se SR i
A EE This is to request the following item be written off from the Inventory Record for the period
from the year to the year

s e e B R F
A 4wk Asset No. :
TE H £47% Description of items :
&= Number of items :
4mE Serial No. :
7B H HA Date of Acquisition :
L Location :
¥ $4FH H Reason for disposal :
S PN =
Applicant’s Signature
( )
A7 Post
#OF Unit
H Hf Date

itz Approved By

(BEfr B FRSR B T
Staff of unit-in-charge or above level)

fiizE S

Approver's Name

HHA Date

FEE AW - BRI B EFE -

Please submit in duplicate. The original should be forwarded to Finance Department for record.

Adm. 002/08
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HRIS Interface

Current situation:
HRIS payroll data need to transfer to Epicor. And Epicor is using GL and AP table to store corresponding
data. So HRIS store payroll data in GL/AP table format.

Upcoming:
New vendor need to transfer HRIS payroll data(refer to COA(HRIS_ESSP).xlIsx) to new system. GL/AP
table will be obsoleted.

The following are current data transfer logic, which will be completed removed when using new system.
1) GL/AP records of regular staff

a) New records:
® HRIS generate new records in GL/AP tables, reversing_flag /deleted =0
(refer to HRIS_Epicor_interfaceDataSample worksheet GL Header, GL Detail, AP Header, AP Detail)
® System get GL/AP from HRIS database to FMS database,
Map AP vendor code and pay_to_addr according to MPF company.
Retrieve COA MPF data and generate record in AP format.
Map AP reocrd account code according to MPF type.
Web interface is available for Finance Department Colleagues to review payroll data. GL/AP
data can be exported as excel for Finance Department to review.
Finance Department is able to update record’s account code in this interface, and audit log is
available.
® Finance Department click “Upload” button to upload GL/AP records from FMS database to
Epicor, audit log is available.
® Finance Department also can choose not upload the GL/AP record, while “Reason of not upload”
is necessary.

b) Reverse records:
® HRIS update GL/AP table records, set reversing_flag/deleted = 1
® GL:
B System get GL from HRIS database to FMS database, with negative amount to reverse
previous GL records.
B Web interface is available for Finance Department Colleagues to review payroll data. GL
data can be exported as excel for Finance Department to review.
B Finance Department is able to update record’s account code in this interface, and audit
log is available.
B Finance Department click “Upload” button to upload GL records from FMS database to
Epicor, audit log is available.
B Finance Department also can choose not upload the reverse GL record, while “Reason
of not upload” is necessary.

® AP:
B System insert Debit Memo in FMS database, to reverse previous AP records.
B Map AP vendor code according to MPF company.
B Map AP account code according to MPF type.
B Finance Department Colleagues is able to export data as excel and update record’s
account code in this interface, audit log is available.
B Finance Department click “Upload” button to upload Debit Memo from FMS database

to Epicor, audit log is available.
B Finance Department also can choose not upload the Debit Memo, while “Reason of not
upload” is necessary.
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2) GL/AP records of temp staff

® HR colleagues export 2nd payroll result from HRIS, the file contains: Employee ID, contract type,
backpay number, payroll calculation number, gratuity, allowance, leave pay, total salary of 2nd
payment, total mpf amount of 2nd payment, filing date, payment type, payroll category.
(refer to HRIS_Epicor_interfaceDataSample worksheet Staff 2" Payroll Data)

® HR colleague upload file to Internal System.

® System get the following amount and ER/EE mpf from COA:
Gratuity, allowance, leave, other payment, one off injection
(refer to HRIS_Epicor_interfaceDataSample worksheet COA)

® Calculate ESSP EE MPF and ESSP ER MPF according to excel file’s MPF and COA MPF
ESSP MPF = Total MPF — COA MPF

® System separate record to Gratuity record, Allowance record and Payment record. While
Payment amount = 2nd payment — Gratuity — Allowance — Leave Pay — Other Payment
(refer to HRIS_Epicor_interfaceDataSample worksheet HRIS payroll data header, HRIS payroll
data detail)

® System checking: if Total Salary of Payment amount <> Sum of ESSP amount, then ESSP record
is marked as “Salary not match” (for record marked as not match, need manual review or
adjustment)

® System allocate Total MPF to Gratuity MPF, Allowance MPF and Payment MPF according to the
ratio of record amount / 2nd Payment

® System allocate Payment MPF to ESSP record according to the ratio of ESSP amount / Sum of
ESSP amount

® ESSP record is sort by Service Unit, input time

® allocation MPF amount is round to 2 decimal place

® if sum of allocation MPF amount is different from Total MPF amount, and the different <= 0.02,
use first ESSP record for adjustment

® |[f difference between sum of allocation MPF amount and Total MPF amount > 0.02, ESSP record
is marked as “MPF not match”.

® For each ESSP record, if ESSP amount * 5% <> allocation MPF amount, then ESSP record is
marked as “MPF not match”.

® System retrieves account code of Gratuity and Allowance from Cost Amortization.

® Interface is available for Finance Department Colleagues to check the Gratuity, Allowance, ESSP
record and allocation MPF amount, data can be download in excel format. Allow Finance
Department to update amount, with audit log.

® After review data, Finance Department Colleagues generate GL/AP/MPF data accordingly.

a) GL:

Epicor allow colleagues to import data by using excel, with the following fields:
Account Code

Amount

Reverse Amount

Program Code

Remark

Service Unit

Company

(refer to HRIS_Epicor_interfaceDataSample worksheet Epicor GL excel format)

® GL records of salary and mpf are generate in Epicor excel format according to company,

accounting period.
® Map account code according to P. Fund Type, payment type, data type, data code
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b) AP
® Retrieve data from HRIS payroll table according to accounting period and company, where
payment type = “cheque”, and specified data code.
(refer to HRIS_Epicor_interfaceDataSample worksheet HRIS payroll data header, HRIS payroll data
detail)
® Map account code according to MPF type, P. fund type, data type, code
® Map segment according to staff tutor type.
® Insert record to FMS AP header and detail table.
® Upload record to Epicor

c) MPF
® Retrieve data from HRIS payroll table according to accounting period and company.
(refer to HRIS_Epicor_interfaceDataSample worksheet HRIS payroll data header, HRIS payroll data
detail)
® Map account code according to MPF type, P. fund type, data type, data code
® Update description according to MPF type
® Insert record to FMS AP header and detail table
® Upload record to Epicor

d) Provision report
(Refer to FDReport Sheet1)
System needs to generate provision report, that include the following cases:
® Employee who joined less than 60 days
® Employee who terminated less than 60 days
® In payroll month, employee joined 60 days

Need to match correct account code, and retrieve records by mpf type.
Need to retrieve records with different payroll period and account period.

Report columns include:
Staff information
Account code

ER MPF amount
Program Code
Payroll period
Account period

YVVVVYYVYVY

e) Exception Report
(Refer to FDReport Sheet2)
Retrieve employee info, account code, mpf amount for the following criteria:
Current Year/Month = Accounting period
Payroll period <> Accounting period
P. Fund Type <> “ORSO”

3) Program Income and Expenditure Report include temp staff payroll records

Program Income and Expenditure Report listed in [Annex4B Item 13.1.9], report list out expense
item according to program code. While staff payroll is count as expense item.
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HK MRI File Specification and Sample File
(Standard Transmission)

A. Introdution:

HKMRI can only support AutoPay-Out via Hong Kong Faster Payment System (FPS) at the moment. A
file may contain multiple batches of instructions, however, if any of the batch fails the file level validation,
the entire file will be rejected. If you have any query on file specification or acknowledgement, please
contact your HSBC representative for more details.

B. File Specification:

Record Length (fixed length):
File Header: 80

Payment/ Batch Header: 400
Payment Details: 400

FILE HEADER RECORD
(Only required for H2H submission. Not required for HSBCnet File Upload)

Status: M = Mandatory, O= Optional, C= Conditional

Seq. Field Start Length | Status Comments
Column
FH 1 Record Type 1 01x M “H” — fixed value
FH 2 Connect Digital PIC ID 2 11x M Identify the file remitter by its identification
number
Example: PC000001234
FH 3 Bank Mapping Format 13 08x M “HKMFPS02” — fixed value
FH 4 Payment Type Marker 21 03x O Spaces
FH5 Customer’s File 24 35x 0] Original file customer reference number
Reference
FH 6 File Creation Date 59 10x M CCYY/MM/DD
FH 7 File Creation Time 69 08x M HH:MM:SS
FH 8 Live/ Test File Indicator 77 01x @) Not used
FH 9 Authorisation Type 78 01x M below authorisation types are supported:
A Pre-Authorised
P Instruction Level Authorisation
F File Level Authorisation
V File Level Authorisation with ability to
view instructions
FH 10 | Unused 79 02x M Unused — fill with spaces
PAYMENT/ BATCH HEADER RECORD
Seq. Field Start Length | Status Comments
Column
PH 1 Payment Header 1 02x M "PH" - fixed value
Indicator
PH 2 | Autoplan Code 3 01x M "F" - autoPay-Out
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Seq. Field Start Length | Status Comments
Column
"G" - autoPay-In
PH 3 Payment Set Code 4 03x M Payment Set Code registered with HSBC
PH 4 First Party Reference 7 12x M Free format as assigned by customer
PH5 | Value Date 19 08n M YYYYMMDD
PH 6 First Party Current 27 35x M Left justified, pad with spaces
Account Number
Standalone account
Format: BBBCCCCCCSSS
Example: 001000016001
BIA (Business Integrated Account) - input
the child account in this field.
Format: BBBCCCCCCSSSTTCCY
BBB - branch code
CCCCCC - customer account
SSS - suffix
TT - account type
CCY - account currency
Example: 001000066838CUHKD
PH 7 Payment Currency 62 03x M HKD/CNY
PH 8 Number of Record in 65 07n M Numeric
the Batch/ Total No of (with leading zeroes)
Instruction
PH9 Monetary Total of all 72 17n M Numeric
Records in the Batch/ (with leading zeroes with 2 decimal places)
Total Amount of
Instruction Example: total amount of $100, please input
00000000000010000
The maximum value supported is as below:
HKD: 00009999999999999 (last 2 digits are
decimal)
CNY: 00000099999999999 (last 2 digits are
decimal)
PH 10 | Advising Required 89 01x 0] Not used. Save it for future use.
Indicator
PH11 | FILLER 90 311x M Spaces
PAYMENT DETAILS
Seq. Field Start Length | Status Comments
Column
PD 1 Payment Detail 1 02x M "PD" - fixed value
Indicator
PD 2 Second Party Bank 3 03n C Numeric 3-digit bank code
Code
Autopay-Out
Mandatory - If Second Party ID Type is
BBAN
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Optional - If Second Party ID Type is
MOBN/ EMAL. When optional, please either
populate 3-digit bank code or space

Space - If Second Party ID Type is HKID/
SVID

Autopay-In
Mandatory - If Second Party ID Type is
BBAN/ CUST

PD 3 Second Party ID Type 6 04x M BBAN — Customer / bank account number
SVID - FPS identifier (for autoPay-Out only)
EMAL — Email address (for autoPay-Out

only)
MOBN — Mobile number (for autoPay-Out

only)

HKID — Hong Kong Identity Card Number
(for autoPay-Out only)

CUST - Customer ID (for autoPay-In only)

PD 4 Second Party Account/ 10 34x M Left justified, pad with spaces
Proxy ID
BBAN — inlcude branch code and account
number. example: 001060250602

Below proxy IDs can support case sensitive
and special characters:

SVID — example: 0240402

EMAL - susan.wong@abc.com.hk

MOBN - consists of a "+" followed by the
country code (from 1 to 3 characters) then a
"-" and finally, any combination of numbers
(up to 29 characters).

example: +852-92223333

HKID — one or two capital letters of
alphabets followed by six digits and a check
digit at the end, where the check digits has
eleven possible values from 0 to 9 and A.
example: X1234566, XA234569A

CUST — example: 004H180807000000004

PD 5 Amount 44 17n M Numeric
(with leading zeroes and 2 decimal places)

The max amount supported is as below:
HKD: 00009999999999999 (last 2 digits are
decimal)

CNY: 00000099999999999 (last 2 digits are
decimal)

PD 6 Second Party Identifier 61 35x M Alphanumeric
left-Justified, pad with spaces

End-2-End ID / Instruction ID
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Particular (autoPay-Out)
Debtor’s reference (autoPay-In)

PD 7 Second Party 96 35x o Additional reference for second party.
Reference

PD 8 Second Party Bank 131 140x C Mandatory - If Second Party ID Type is
Account Name BBAN / HKID/ CUST

Optional - if Second Party ID Type is SVID/
EMAL/ MOBN

If “Second Party Bank Account Name” is
inputted, it will be passed to beneficiary bank
who may conduct beneficiary name
validation.

If “Second Party Bank Account Name” is not
inputted, beneficiary name will be extracted

from Hong Kong Interbank Clearing Limited

(HKICL) and send to beneficiary bank.

When 'Second Party ID Type'is BBAN and
HKID, beneficiary bank may conduct
beneficiary name validation.

PD 9 FILLER 271 130x M Spaces

C. Sample File :

5o

sample file _FLU sample file _H2H
submission (standar submission (standar

D. Special Characters

Below are supported characters
abcdefghijklmnopqgrstuvwxyz

ABCDEFGHIJKLMNOPQRSTUVWXYZ

0123456789
l@$%&*()_+}|:"<>2-=\;",./
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