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CHRISTIAN  FAMILY  SERVICE  CENTRE 
 

 
�ñ �† �: �4 �9 �î 	d �Ñ�ñ �† �: �4 �9 �î 	d �Ñ�ñ �† �: �4 �9 �î 	d �Ñ�ñ �† �: �4 �9 �î 	d �Ñ  APPLICATION FOR BOOKING OF VENUE 
 

�9 �î �3 �÷ �±�9 �î �3 �÷ �±�9 �î �3 �÷ �±�9 �î �3 �÷ �±  APPLICANT’S INFORMATION  
1.  �9 �î �3 �i �|   
 Name of Applicant :               (�m�®)                       (
Î�® ) 
 

2. �í �ï          3. �ø �� �Æ �– �ž �Æ �˜  
 Position Held :        Business Registration No.:          
 

4 �¬ �F �x �ï  
 Organization :                       
 

5. �• �› �† �?   
Address  :                       

 

 

6. �x �ï �¤ ��  �í  �ƒ �• �â �ï    �í  �/ �Ý �á �ó �x �ï     �í  �! �Ô �x �ï  
 Nature of Organization:  Internal Unit   Charitable Organization   Other Organization 
 

7. �$ �î �= �é         8. �š �� �Æ �˜  
 Telephone No. :         Fax No.:              
 

�• �> �2 	ž�• �> �2 	ž�• �> �2 	ž�• �> �2 	ž  EVENT INFORMATION  
1. �:�4�ñ�†     
 Venue requested : �í  �Ö
� Auditorium  �í  Rm. 201	Û  �í  �!�Ô Others:         
 

2. �:�4�²�Z            
 Date of Booking :                       
 

3. �:�4�´�t  (�È�Ÿ 2 �[�´ ) 
 Duration of Booking (min. 2 hrs):                                                         
 

4. 
R�ï�|� Title of Performance:                        
 

5. 
R�ï�¤��  �í  �"�Ö Ceremony �í  �­�ã Drama �í  ���� Conference/
”�˜�� Seminar 
 Type of Performance: �í  
6
� Church Service �í  �K�� Gathering �í  �!�Ô Other                
 
 

                                                                                               
     
ä �‚ �3 �} �Ÿ        �² �Ì �q �¸        �² �Z  
Signature of Responsible Officer  Official Chop of Organization            Date  

�ƒ �• 
1 �4�ƒ �• 
1 �4�ƒ �• 
1 �4�ƒ �• 
1 �4  OFFICIAL USE ONLY  
�¼�9�î�ç�…�1 /�l�o
w�O �ö This application is: accepted/declined. 

�ñ�†�D�4 Venue Fee : $___________ X ________ �[�´ hour  �{�Â�D�4  Facility Fee: $                   

���G Total Amount : $_____________________ 
 
 
 

__________________________                                                             
     
ä �‚ �3 �} �Ÿ        �² �Ì �q �¸        �² �Z  
Signature of Responsible Officer  Official Chop of Organization            Date  
 

�¯�ñ�´�t Time Received: ________________      
ä�‚�3�}�¯ Received by:                  
 

�L�ñ�´�t Time Returned: ________________     
ä�‚�3�}�Ÿ Returned by:                  
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  �³�Æ Reference No. 



 
�¬ �Á �{ �Â�¬ �Á �{ �Â�¬ �Á �{ �Â�¬ �Á �{ �Â FACILITIES REQUESTED  
�»�¬ �¶ �{ 
� �V �ñ �† �p �: �4 �´ �t �Š �+ 
À Duration of facility and venue booking should be the same)�³
 

�t�—  / �Ú�í  
Equipment / Service 

�ñ���G�>  
Quantity 
Available 

�¢�[�´�¯�D  
Charge/hour 

�:�4�G�f  
Amount 

Requested 

�¯�D  
Charges($) 

�Ð�@�Ð�@�Ð�@�Ð�@1-10 �ˆ�Ö
��{
��ˆ�Ö
��{
��ˆ�Ö
��{
��ˆ�Ö
��{
�  Items 1-10 below are applicable to Auditorium only 

1 �¤�µ	³ (�‘	³�E ) Wireless Mic (with Stand) 2  

2 �ì�¤ /�r�t
����²   

Cassette Recorder/CD Player # 

1  

3 �����² DVD/VCD Player /  
�U���² Video Recorder �é # 

1 

�
�D  

Free of charge 
 

--- 

4 �=�°�‹�t�t  Computer Projector (�l�‘�=�°���¨

Notebook excluded) (�å�+�»�â�4 including one trial) # 

1 $100   

5 �ì�ú OK Karaoke �é # 1 $100   

6 ���|
s�+�I  Technician �  1 $100   

7 �¶�µ	³ (�‘	³�E ) Wired Mic (with stand)  3 $10   

8 �¤�µ	³ /
€�Ø	³  Wireless Mic / Headset Mic 2 $10   

9 �™�Q�²  Walkie Talkie 1�™/pair $40   

10 �?�á�S�¶  Grand Piano 1 $150   
      

11 �«�<�=�°  Notebook  1 $50   

12 �‹�t�t  Projector 1 $100   

13 �=�W�;�è  Smart Board �é * 1 $50   

14 �”	"�‹���²  Visualizer �é * 1 $40   

15 �©���t  + �+�­	³ Amplifier + 1 Mic 1 $50   

16 29”�=�.�² +�U���² +�����²  
29”TV Set+Video Recorder+ DVD/VCD Player 

1 $100   

17 �����² +�U���² (�–�‹�t�t�>�Ë )  
DVD/Video Recorder(through Projector) �é  

1 $50   

18 �r�t
��� /�ì�¤�² CD Player/Cassette Recorder 1 $20   

19 �œ
.  Music Album Stand 2 $10�¢�! /each   

20 ���n�Ú�í  Broadband Internet 1 $50�¢�• /sess.   

21 �;�è  White Board (3’H X 6’W)  2 $10�¢�Ç /each   

22 �º  Tables (2’ X 6’) ( �0�� Additional) -- $10�¢
M/each   

23 �a  Chairs�0��  (�0�� Additional) -- $5�¢
M/each   

24 X��e�Ú�í  Cleaning Service -- $100�¢�» /time   

25 �ë�ï  Car-park 3 $10   

26 �º��  Table Cloth  3 ’X 6 ’(2) / 2’ X 6’ (2) 4 $50�¢�Ç /each  

27 �ƒ
t�ƒ
*  Retract Barrier 10 $10�¢�! /each  

28 �!�Ô  Others     

�é�é�é�é  �Š�u�´�:�4�‹�t�t  Hiring of Projector is required        ���G Total Due  
#  �Š�u�´�_�4���|
s�+�I Hiring of Technician is required 
�  �Š�‘�:�ñ	›	õ�ê�[�´�_�4 Including half hour before and after the booking period 
*  �•�‡�Ö
����4 �”�¨�Š�u�´�_�4���|
s�+�I Hiring of Technician is required when used in auditorium 
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